Process for Online Religious Education Registrations

Step 1. Family signs up for a My Own Church Account. (This gives parent access to parish soft family details.)

Step 2. Register for RE class through My Own Church account under the Religious Education tab.

Step 1

How to sign up for a new My Own Church Account
1. Go to https://sanbernardino.parishsoftfamilysuite.com To Sign Up for a My Own Church Account

. o ParishSOFT  connecting People and the Church
The Parish SOFT \Welcome screen is displayed

Welcome - Log In Below

2. Click the NeW User? Link to di5p|ay the Usernarme? [ ] For security purposes - we only support the following browsers

IE 9.0+, Edge, Chrome, Firefox and Safari.

. . Password:* Log In Tf you do not have any of these installed on your system you must install or
g
New User Registration Form upgrad to one of them before you can login.
MNew User?  Lost password?

Use of this software, website, and services is subject to the Terms of Use

111 AM, Database Version #: 4.6.3.62778 updated on: 6/17/2020
Notes

Application Version #: 4.6.3.62778, Application Date: 6/17)

r.aspx

arishSOFT  connecting People and the Church

Complete Steps 1 - 3 on the form. Required fields are NEWiUSSqREqIstEton] o

. . *
marked with a red asterisk:
Step 1: Account Request

Organization Not in List? If your organization is not available in the dropdov, please contact them for assistance.

Use the drop down menu and select: S —_
User Name:*
St. Frances of Rome, Widomar passwrd: A temporary password will b emaded to you following accountaporoual.

Step 2: Personal Information
This information is used to verify your identity in the database OR create a new family record.

First Name:* Postal Coder*
Last Name:™ Address:™
Nick Name: City:
Primary Phone:* |eg. 555-123-1234 State/Region:
Birth Date:* |eg. MM/DD/YYYY @ Country:

Step 3: Email Address

Why Multiple Email Addresses? People occasionally change email addresses. If you are in the family database, the
additional email fields help us find or update your family record

Current Email:* |eg. email@domain.com Prior Email #1: | optional

Confirm Current:* Prior Email #2: | optional

3. Click Submit Registration. >

By clicking on Submit Registration you agree to our Terms of Use and Privacy Policy.

The application will verify your personal information.

If the a?plication can verify all of the information in your registration request, it will display a confirmation message to inform
you that your registration was successful.

You will receive an email containing P/our login credentials (username and a temporary password) to the email address you
provided in your registration. You will be required to create a new password.


https://sanbernardino.parishsoftfamilysuite.com/

Step 2

How to Register online for Religious Education Classes

1 After receiving Log in credentials from parish administrator, Go to https://sanbernardino.parishsoftfamilysuite.com

to your My Own Church Account

3. On the WELCOME page, enter your username and
new password.

To open the Hope Page

v

4.Click to open the Religious Ed. Tab

To login
ariShSOFT  Connecting People and the Church
Welcome - Log In Below
N For security purposes - we only support the following browsers
Username: [\ I
1€ 9.0+, Edge, Chrome, Firefox and Safari
Password:* 1f you do not have any of these installed on your system you must install or
upgrade to one of them befor you can login
New User? Lost password?
Use of this software, website, and services is subject to the Terms of Use
Application Version #: 4.6.3.62778, Application Date: 6/17 113:11 AM, Database Version #: 4.6.3.62778 updated on: 6/17/2020
Notes
e/Member/Home/Home.aspx
HEL - CONTACT - HOME - SIGN QUT

ParishsOFt: My own Church

5.Click Online Registration

Home My Familf | Religious Ed. My Offering My Ministry
Home | Giving History
Home

Quick Links

My Family

ParishsoFt My Own Church

Home || MyFamiy | | Religious Ed. | | My Offering | | My Ministry

6. Verify that all your information is correct. If you
need to make any changes, i.e. change address, or
add a child, click on Update Family Record

n
P  oOnline Registration

My Education

ParishsgrFf My Own Church

Home || MyFamiy | ReligiousEd. || My Offering | My Ministry

Online Registration

Online Registration

Step 1: Review Current Family Details

St Frances of Rome, Wildomar
jmaguilera (Juan Aguilera)

Suspense Activity
My data changes that were not approved: (D)

HELP - CONTACT - HOME - SIGN QUT
St. Frances of Rome, Wildomar

imaguilera (Juan Aquilera)

HE! - CONTACT - HOME - SIGN OUT

St. Frances of Rome, Wildomar
imaguilera (Juan Aguilera)

Your Family details will

be in all the boxes below

Last Name: [ | First Name(s): ]

Primary Phone:
Primary Address:

L

If no changes need to be made, go to step 2 and

Step 2: Select Enrollment Term

enter Term

7. From the drop down menu, select 2020-2021 for
term.

»
= Tem*: o

Step 3: Add Students

Emergency Phone:
Family Email Address:

]

Information Correct? IMake sure your information is cuiint Undate Family Record

Total Students (0)

You must Select an Enrollment Term to Add a Student.


https://sanbernardino.parishsoftfamilysuite.com/

HELD - CONTACT - HOME - SIGNOUT

8. Go to Step 3 and Click on Add a Student ParishspFf vy own Church s e

jmaguilera (Juan Aguilera)

to begin to register children in eligiOUS Ed. Home || MyFamiy | | Religious Ed. || My Offering || My Ministry

Online Registration

classes Online Registration

Student information window will opeNup

Step 1: Review Current Family Details

Last Name: | | First Name(s): | ]

Primary Phone: Emergency Phone:
Primary Address: Family Email Address:

) taformation Comect? trake sure your nformation s current: ypdate Famiy Record

Step 2: Select Enrollment Term

Term™: | 2020 - 2021 ~| Dates: 09/07/2020 - 05/28/2021

Step 3: Add Students Total Students (0)
<+ Add Student

Submit Registration

9. ON the drop down menu, select;

Student

Grade — m— Student

Student Information

Enter Special Needs

Enter Health /Medical needs Specal Leaming et

Health or Medical Needs (include any allergies)

Class Preferences

Select choices given for Classes. Enter 1st, e
. dropdowns below. We do our best to accomodate requests, but unfortunately we
an and 3rd ch0|ce. cannot guarantee placement.

1st Choice™: v
2nd Choice:

3rd Choice: v

10. Click Save Student

HELP - CONTACT - HOME - SIGNOUT
-EclrishSOFI‘- My Own Church St. Frances of Rome, Wildomar

jmaguilera (Juan Agulera)

Home || MyFamiy | | ReligiousEd. | My Offering | My Ministry

Online Registration

11. Verify all registration information. If you
have more students to add, Click
+Add Student

Online Registration

Step 1: Review Current Family Details

Last Name] | First Names): | ]

Primary Phone: Emergency Phone:
Primary Address: Family Email Address:

‘I Information Correct? Make sure your information s current: Update Family Record

Step 2: Select Enrollment Term

Term*: | 2020 - 2021 v Dates:  09/07/2020 - 05/28/2021
Step 3: Add Students Total Students (1)
‘ + Add Student ‘
If all information is correct, click Submit O EdtStudent | [l Remoue
Registration. wrnoste [ b Agel]  Gradel] 1t Chace: 1A & s
(‘ Birth Date Correct? Update Member Record Hernandez/ﬁp—zvear FC
Gender:  Female 2nd Choice: Mr.J & Mrs.L Ferrer/SP-
2year FC

3rd Choice:  Mr.P Mendoza/SP-2year
FC

Special Learning Needs:  No Special Needs

The system will display a confirmation page
with instructions.

[th or Medical Needs: Severe Allergies

Submit Registration



